FREQUENTLY ASKED QUESTIONS

Where is the Zoning Office located?

The Clinton County Zoning Office is located on the lower level of the courthouse. Room 124.
The mailing address is 850 Fairfax Street, Carlyle, Illinois 62231. Office hours: 8:00 A.M. to 4:00
P.M. — Monday thru Friday, excluding holidays.

What is Zoning?

Zoning works by regulating how land and structures may be used. Zoning creates zones or
districts which allow certain uses according to specific requirements. A zoning ordinance
usually consists of a map which illustrates the different districts, and a written document
describes each district and the applicable standards.

What is a Building Permit?
A building permit is a document from the County of Clinton that provides legal authorization to
begin development.

What construction projects require building permits?
New construction and additions. Examples include but are not limited to: Homes, decks,
sheds/garages, pools, gazebos, carports and farm structures.

What information do | need to obtain a building permit for a new home?
Site plan, floor plan, sewage permit.

Where do | obtain an application for a Private Sewage Disposal System?
Clinton County Health Department, 930 A Fairfax Street, Carlyle, Illinois 62231. 618-594-2723.
pclinton@idph.state.il.us

How do | get an address?

The Addressing Coordinator is located in the Clinton County Jail Building, 810 Franklin Street,
Carlyle, lllinois 62231, 618-594-4555, fax 618-594-5574. addressing@clintonco.illinois.gov

How do | check the zoning of a parcel?
Call the office at 618-594-2464, Ext. 119 or 134. Provide the parcel identification number (if
available) or the name of the owner. Email inquiries: zonemail@clintonco.illinois.gov

What is a Special Use Permit?

A use that has unusual operational, physical, or other characteristics which distinguish it from
the permitted uses of a district, but which can be made compatible with the intended overall
development within the district. Special uses commonly must meet special standards not
necessarily applicable to permitted uses in the district, and are allowed only by permit.
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What is the Special Use Permit Process?
1. Submission of an application (available online) along with appropriate fees. Additional
documents may be required to be submitted with the application.

2. The Zoning Office will review the application and other documents to assure that they are
complete, and then schedule a public hearing date for your appearance before the Clinton

County Zoning Board of Appeals.

3. A notice of public hearing is given in a newspaper of general circulation and to owners of
adjacent land. A municipality will also receive a notice if the special use is within one and

one half (1 %) miles of municipality.

4. A public hearing is held before the Clinton County Zoning Board of Appeals. The applicant
must be present to explain why the request should be granted. The public is invited to
comment and may cross examine the applicant. The Board of Appeals will ask questions of
the applicant and public. If the Board has adequate information to make a decision, they will
approve, deny or continue the request until the next hearing for further information.

The Clinton County Zoning Board of Appeals approved the special use permit at

the hearing. What is my next step?
Complete the application for a building permit.

What is a Variance?
A relaxation of the strict application of the lot size, setbacks, or other requirements applicable

to a particular lot, structure or use.

What is the Variance process?

1. The submission of an application (available online) along with a fee. Additional documents
may be required to be submitted with the application. The zoning office will review the
application and documents, then schedule a public hearing with the Clinton County Zoning
Board of Appeals. The application and documents will be forwarded to the Clinton County

Zoning Board of Appeals.

2. A notice of public hearing is given in a newspaper of general circulation and to owners of
adjacent property.

3. A public hearing is held before the Zoning Board of Appeals. The applicant must be present
at the hearing to explain why the request should be granted. The public is allowed to
comment and cross examine the applicant. The Zoning board has discussion and a motion is
made to approve, deny or continue the request until the next hearing for further
information. The Zoning Board of Appeals has the final decision regarding the variance.



The Variance is approved. What is the next step?
Complete the application for a building permit, submit to zoning office for review along with
appropriate fee. If no additional information is required, a building permit can be issued.

How long will the application process take if a Zoning Board of Appeals hearing
is required?

The process may take as long as 60 to 90 days from the date of application depending on the
filing date. If the Zoning Board of Appeals needs additional information, it may take longer.

Who sends the public notices to the newspaper and adjacent landowners?

The Zoning Office sends the notices to the newspaper and adjacent landowners. Notices to
adjacent landowners will be mailed certified and the applicant shall bear the expense of
mailing. The Zoning Office is also required to send a notice to a municipality if the land in
guestion is within one and one half miles of a municipality. Municipal notices do not apply to
variances or text amendments.

How does a property get rezoned?

1. An application for a Map amendment (available online) must be submitted to the Zoning
Office along with appropriate fees. Any supporting documentation should be submitted with
the application. It is the applicant’s responsibility to supply all the information about the
property, including the exact legal description of the area to be rezoned (you may want to
consult an lllinois Professional Land Surveyor or an Attorney to obtain the legal description).
The application and documents will be forwarded to the Clinton County Zoning Board of
Appeals and a hearing will be scheduled.

2. A notice of public hearing is given in a newspaper of general circulation and to adjacent
landowners. A municipality will also receive notice if it is within one and one half (1 2) miles
of the property in question.

3. The public hearing before the Clinton County Zoning Board of Appeals is held. The applicant
must be present at the hearing to explain why the request should be granted and the public
is invited to comment and cross examine the applicant. The Clinton County Zoning Board of
Appeals may ask questions of the applicant and public. The Zoning Board of Appeals has
discussion and a motion is made to approve, deny or continue the request until the next
hearing for further information. The recommendation of the Zoning Board of Appeals will be
forwarded to the County Board.

4. The County Board shall act on every proposed amendment at their next regularly scheduled
meeting. Your attendance at the County Board meeting is not required, however; you may
attend.



The County Board approved the Map Amendment request. What is the next
step?
You will receive documentation from the zoning office that your proposal has been approved.

You may want to consider consultation with an lllinois Professional Land Surveyor to determine
if a plat of subdivision is required.



